Form 1 Building Act 1993

APPLICATION FOR A BUILDING PERMIT

BUILDING REGULATIONS 2018
Regulation 24

To

Relevant Building Surveyor at CFL Building Surveyors

From
Applicant Name:
Postal Address:

Postcode:

Contact Person:

Mobile:

Email:

Phone:
ACN:

Address for
Postcode:
serving documents:
Person for
Owner
Applicant
Builder
Other
serving invoices:
(please specify)
Is Applicant a Lessee or Licensee of Crown Land to which this application applies?
Yes
Owner
Name
Postal Address:

Postcode:

Contact Person:

Mobile:

Email:
Property Details
Number:

Phone:
ACN:

Street:

Suburb:

Postcode:

Lot/s:

LP/PS:

Volume:

Folio:

Crown
Allotment
Floor Area m2

Section:

Parish:

County:

Municipal
District:

Land Owned by the Crown
or a Public Authority?

Allotment Area (new
dwellings only) m2:

Builder (if known)
Name
Postal Address:
Contact Person:
Email:
Building Practitioners and/or Architects
(a) to be engaged in the building work
Name:

Postcode:
Mobile:

Phone:
ACN:

Category/Class &
Registration Number:
Name:
Category/Class &
Registration Number:
If a registered domestic builder carrying out domestic building work, attach details of the required insurance.

(b) who were engaged to prepare documents forming part of the application for this permit
Name:
Category/Class &
Registration Number:
Name:
Category/Class &
Registration Number:
Name:
Category/Class &
Registration Number:
Name:
Category/Class &
Registration Number:
Nature of Building Work
Construction of a new building

Alterations to an existing building

Demolition of a building

Removal of building

Extension to an existing building

Change of use of an existing building

Re-erection of a building

Construction of swimming pool or spa barrier

Construction of swimming pool or spa

Other

Proposed Use of Building
Propose Use:

________________________________________________________________________________________________

Owner-Builder
I intend to carry out the work as an owner builder?
Is there a contract for the building work?

No

Yes

Yes

Contract Price:

$_____________________________________

No

Estimated Cost:

$_____________________________________

Stage of Building Work
Is application to permit a stage of building work?

Yes

Extent of stage:

Cost of work for this stage

SIGNATURE

PRINT NAME

Agent / Owner (Cross out which one is not applicable)

DATE

$

(Domestic builders are not permitted to appoint Building Surveyors)
* By signing this document you are confirming that no other Building Surveyor has been previously appointed to undertake these works
and are accepting the Trading Terms & Conditions of CFL Building Surveyors. A copy of these Terms & Conditions is available on our
website or can be obtained by contacting our office.
NOTES
Note 1

Note 2
Note 3
Note 4
Note 5

Building Practitioner means:
(a) A Building Surveyor; or
(b) A Building Inspector; or
(c) A Quantity Surveyor; or
(d) An Engineer engaged in the Building Industry; or
(e) A Draftsperson who carries on a business of preparing plans for building work or preparing documentation relating to permits
and permit applications ; or
(f) A Builder; or
(g) A person who erects or supervises the erection of prescribed temporary structures; or
(h) A person responsible for a building project or any stage of a building project and who belongs to a class of people
prescribed to be Building Practitioners.
But does not include –
(i) An Architect ; or
(j) A person (other than a domestic builder) who does not carry on the business of building.
Include building practitioners with continuing involvement in the building work.
Include only building practitioners with no further involvement in the building work
The use of the building may also be subject to additional requirements under other legislation such as the Liquor Control Reform Act 1998 and the Dangerous Goods Act 1985.
If an owner builder, restrictions on sale of the property apply under section 137B of the Act. Section 137B also prohibits an owner builder of domestic building work from selling the
building within 6 ½ years from the date of completion of the relevant works unless they have satisfied certain requirements including obtaining compulsory insurance. The Building
Control Commission maintains a current list of domestic building insurance providers.

PROCESS AND TIME-FRAME FREQUENTLY ASKED QUESTIONS
How do I proceed with obtaining a building permit?
You will need to fill out our application for a Building Permit ensuring this has been completed, including signing and
dating the second page. Without this form, we cannot commence work on your application.
Along with the completed application form we require supporting documentation as per our enclosed checklist.
* If you don’t yet have all the information on the checklist you can still submit your application. So long as we have
enough information to enable the Surveyor to assess your application, we can get things moving for you.
Can I submit an application if I have not yet chosen a builder for my project?
Yes definitely, this will get your application in the system and started. Please note however, we cannot issue your
building permit until you have supplied all details of your chosen builder (name, address, contact details and
registration number), and the job specific warranty insurance.
What is your turn around time?
Generally, you will have received an assessment of your application within 2 weeks of submitting your application.
Once the assessment has been sent we then wait for the additional information/action from you. The surveyor will
send out an updated assessment once the additional documentation has been reviewed. Council information is also
required to be obtained which may take up to two weeks.
* Time-frames may vary depending on workloads.
How many inspections do I required/have included in my permit application?
The Building Surveyor decides the mandatory inspections that are required for your specific project during the
assessment stage. Inspections included depends on CFL’s fees also. If you require more than the allowed number of
inspections, you will be charged for each additional inspection.
* It is recommended that you obtain a quotation prior to submitting your building permit application. This will list all
fees to obtain this permit, and the number of allowed inspections in the fee. It will also list disbursements and
additional charges that may be incurred along the way.
Who can/can’t appoint a Building Surveyor for my project?
Domestic builders cannot appoint a Building Surveyor on behalf of an owner. Only the
owner of the property, or a draftsman or architect may appoint a Building Surveyor.
* This is a law set in place by the Victorian Building Authority (VBA) which took effect
2016.
Can I lodge my application electronically?
Yes. We are now issuing building permits and stamping online. If this is the way you
wish to obtain your building permit we would require pdf copies of all plans and
supporting documentation emailed to our office. When your building permit is issued
we will email you soft copies of all stamped approved documents and plans, along with
your building permit.
If you wish for your plans to be stamped manually, you will need to submit hard copies of plans and documents to this
office. Once approved you will be given the hard copies of stamped approved documents and plans.
If I pay my invoice right away, will this get things moving quicker?
No. Paying your invoice early does not accelerate the assessment time. Payment is expected within CFL’s 30-day
payment terms (which are agreed by you upon signing the application form), or upon issue of the building permit if
this is before the due date of the invoice.

